	[image: image1.jpg]PROGRESSIO




Progressio has been leading the way on practical international development issues for more than forty years. Whether through placing development workers overseas, or in our policy and advocacy achievements, Progressio has a track record of making a difference. We work with people of all faiths and none.




 SEQ CHAPTER \h \r 1Programme Funding Officer (Somaliland and Yemen)

Based
Initially based in Hargeisa, Somaliland, with the possibility of moving to Sana’a, Yemen in the second year.

Reports to    
Somaliland Country Representative (with remote support from the London-based Head of Fundraising).
Key relations 
Progressio Somaliland and Yemen Offices, Development Workers, local partner organisations, the London-based Fundraising Team and the Accountant for Africa, Middle East and Asia.

Contract 
Full-time, two-year contract.
Salary 
US$2,000 gross per month
Travelling
The post holder will be required to make regular trips to Sana’a (Yemen) and to Nairobi (Kenya). 
	We are looking for a highly motivated and resourceful individual with a genuine commitment and track record of fundraising for international development. The post holder will play a leading role in increasing the funding for Progressio’s programmes and advocacy work in Somaliland and Yemen. 

The post holder will be responsible for researching new funding sources in the region and beyond, preparing specific funding bids/ reports for submission to institutional donors (this will involve liaising with the Fundraising Team, plus other staff in the UK, Somaliland and Yemen), donor relationship management, and maintaining up-to date information systems.




ABOUT PROGRESSIO AND OUR APPROACH

Progressio is a UK-based charity working internationally to enable people in developing countries to challenge and change the situations that keep them poor. We currently work in 11 countries and have a long history of working in fragile, post-conflict and authoritarian states. 

We develop long-term partnerships with local organisations and community groups in the global South, providing practical support through around 80 development workers (DWs), mostly from the global South, who share skills, know-how and training. 

Because poverty is about unequal power relations and a lack of human rights, we work with a wide range of people who are poor and marginalised to change the structures that keep them in poverty. We support them in their calls for policy change. With our supporters, we stand alongside them in demanding that decision-makers around the world sit up and listen to them.

Inspired by our Catholic roots, we believe that experiencing ‘life in all its fullness’ includes freedom and control over one’s life and future. It means challenging inequalities and power imbalances. We see every person as sacred, having inherent dignity, so we stand in solidarity with poor people in achieving their rights.

GOVERNANCE

As a UK registered charity, Progressio has a Board of Trustees that is responsible for the overall strategic vision of the organisation. There are also two committees and a working group. The Executive Director is directly accountable to the Board with direct management from the Chair of Trustees. 

STAFF AND SUPPORTERS AROUND THE WORLD

Progressio has seven sub-regional and country programmes in Central America (El Salvador, Honduras and Nicaragua); Hispaniola (Dominican Republic and Haiti); Peru; Somaliland; Southern Africa (Malawi and Zimbabwe); Timor-Leste and Yemen. 

Progressio has four main teams: International Programmes, Policy and Communications, Fundraising, and Finance and Administration. 

The International Programmes Team covers Progressio’s development work, monitoring and evaluation and other support and management staff.

The Policy and Communications Team works closely with partners, development workers and supporters in the UK, supporting them to engage and influence and bring about change in policy at regional, national and international levels. The team raises Progressio’s profile in the UK media and seeks to provide a platform for Southern voices through its advocacy, campaigning and outlets such as Interact, our supporter magazine, our website and email bulletins.  

The Fundraising Team is made up of three London-based staff and four in-country staff (based in Dominican Republic, Honduras, Somaliland and Zimbabwe). The team works to secure funds from a range of sources including major donors, trusts and foundations, government funding (both UK and overseas) and, in some cases, corporate funding.

The Finance and Administration Team is responsible for financial management, recruitment, selection and training, general administrative and IT support to Progressio.

Progressio is a membership organisation and we have a supporter base of approximately 6,000 people. Active engagement with our members, to inform and mobilise them is a vital part of our mandate. More detailed information about our work is available on our website: www.progressio.org.uk.  

STRATEGIC THEMES 

Progressio’s work is framed within three strategic themes (Progressio conducts international advocacy work on these themes, as well as our skill share work): 

- Effective governance and participation: strengthening the capacity of partners so that they are better placed to organise, influence and participate in local, national and international structures to secure results in poverty eradication, social justice, gender equity, transparency and accountability.

- HIV and AIDS: enabling communities to respond effectively to HIV, influencing policy and practice on HIV, strengthening gender perspectives and building greater understanding and involvement on the part of faith-based organisations and religious leaders.

- Sustainable Environment: ensuring the sustainable management of natural resources, influencing policies that impact on the environment and strengthening the participation of women.

Gender is mainstreamed throughout our programmes and is incorporated in our policies and procedures.

PROGRESSIO SOMALILAND PROGRAMME

Progressio has been working in Somaliland since 1995. Our early work focused on supporting the emergence of non-state actors (local non-governmental, civil society and people’s organisations) following the country’s declaration of independence from the rest of Somalia in 1991. This was carried out through the placement of experienced DWs who helped develop the technical skills of our local partner staff and improve organisational structures, strategies and project activities. This work continues today and our local partners represent a wide range of local interests including women’s rights, the disabled, youth, minority groups, and human rights as well as those working to help improve the lives of the poor generally through livelihood projects, reconstruction, education and democratisation. 

Presently, the Somaliland programme has seven DWs (and we are in the process of placing further DWs). Progressio’s office is located in Hargeisa and is managed by local staff, including a Country Representative (CR) and other programme support staff. 

Initially the post holder will be based in Hargeisa, Somaliland, with the possibility of moving to Sana’a, Yemen in the second year. Travel will be needed to Nairobi as this is where many regional donors are based.
PROGRESSIO YEMEN PROGRAMME

Progressio has been working in Yemen since 1974, making us one of the longest established international agencies in the country. Our early work focused on the lack of access to quality health services in the country. We placed experienced DWs to work alongside traditional birth attendants, midwives, nurses and doctors, as well as in district health offices, health clinics and hospitals building their knowledge and skills. 

In the mid 1990s, Progressio Yemen began to work on issues surrounding HIV and AIDS. Since then, we have been one of the lead agencies working alongside UNAIDS and the Yemen National AIDS Programme to raise awareness, and help break the silence, on HIV and AIDS. We have also played a key role in developing Voluntary Counselling and Testing centres.

In 2003, we began to focus on building the capacity of local NGOs, assigning DWs to work with local partner organisations representing a wide range of interests including women's and children's rights, the disabled, youth, refugees, as well as organisations working through livelihood projects, community health work, education and democratisation activities.

Due to the recent political situation, the Yemen programme currently has one DW. In the coming weeks Progressio Yemen will be recruiting several local DWs; this is an interim solution until the political situation improves. Progressio’s office is located in Sana’a and is managed by local staff, including a CR and other programme support staff. 

THE POST

The post holder will report to the Somaliland Country Representative, and will also work closely with the London-based Fundraising Team and with the Yemen Country Representative. If the post holder relocates to Yemen, after the first year, s/he will report to the Yemen Country Representative. 

The three main areas of work will be: 

· Increasing income from new and existing donors for the Somaliland and Yemen programmes.

· Coordination of existing grants for Progressio projects and information systems, in the Somaliland and Yemen programmes.

· Budgeting and financial reporting.

The successful candidate will be based in Progressio’s Hargeisa office. The responsibilities associated with the post will also require frequent travel to Nairobi and Sana’a. Progressio will cover travel and accommodation expenses while in Nairobi and Sana’a.

KEY RESPONSIBILITIES AND DUTIES

Specific responsibilities and duties include:

I. Increasing income from new and existing donors for the Somaliland and Yemen programmes programmes (70%)
· Leading on the development of new funding proposals for the Somaliland and Yemen programmes (for work on all three of Progressio’s themes).

· In coordination with the London office, researching new potential donors in Somaliland, Yemen, Kenya and beyond, to assist the Somaliland and Yemen programmes in approaching potential donors and/ or preparing for meetings with donors.

· Keeping up-to-date with the interests of existing donors and increasing income from them where possible.

· Supporting the Somaliland and Yemen Country Representatives in maintaining efficient donor relationship management (eg providing appropriate and timely feedback to ensure they are fully informed of project progress and success) with all new and existing donors.

· Coordinating with DWs and partners to agree content of new funding proposals, and ensuring partners are aware of donor requirements and their obligations towards these, and that appropriate systems, including financial and monitoring and evaluation systems, are in place. 

· Supporting the Somaliland and Yemen Country Representatives in the updating and implementation of respective country funding strategies.

· Ensuring that applications and reports are produced to a high standard, comply with guidelines, deadlines, contracts and other donor needs and requests.

· Keeping the Fundraising Team and other relevant staff informed of progress on funding bids/ reports submitted.

· Undertaking networking activities in order to keep up-to-date with developments in funding opportunities/ sources, trends and best practice.

II. Coordination of existing grants for Progressio projects in the Somaliland and Yemen programmes and information systems (20%)
· Liaising with the Fundraising and Finance and Administration Teams in London, local partner organisations and DWs, to coordinate and consolidate the preparation of timely narrative and financial reports for donors. 

· Establishing/ maintaining appropriate systems and procedures in the Somaliland and Yemen programmes so to ensure the compliance with donor contracts and other requirements.

· Producing regular summaries of fundraising activity in the Somaliland and Yemen programmes for the Head of Fundraising.

· Assisting the Fundraising Team in maintaining information systems that provide an up-to-date supply of funding information and activity on the Somaliland and Yemen programmes.

· Ensuring that best practice is communicated, followed and shared in all aspects of grants management in both programmes.

· Participating in the Fundraising Team monthly skype/ conference calls. 
· Participating in relevant meetings and providing updates about current funding work.

III. 
Budgeting and financial reporting for projects (10%)
· Supporting the Somaliland and Yemen programmes in producing budgets for new projects.

· Supporting the Somaliland and Yemen programmes in producing financial reports for donors. 

Other

· All Progressio posts are self-servicing and the post holder will be expected to do her/ his own typing, administration and filing.

· The post holder will be required to comply with Progressio’s organisational policies, especially with regards to health and safety, equal opportunities and diversity, and other relevant policies as advised. 

The balance of these tasks will be determined by the requirements of Progressio at any particular time and agreed in consultation with the Somaliland Country Representative. Since Progressio is a small organisation, staff may be asked to share, from time to time, in central service functions. Therefore, there may be times when the post holder is asked to take part in work not specifically indicated in their job description.

PERSON SPECIFICATION

This section outlines the skills and requirements we seek for this post, please read it carefully and ensure that your application addresses each of these requirements (giving clear examples).

	Specification


	Essential


	Desirable



	Education and training
	1. Degree or appropriate qualification in a relevant discipline 

2. Fundraising training


	19. Fundraising qualification

	Relevant experience
	3. Successful track record in securing funding from institutional donors (based in Nairobi and beyond)
4. Proven experience of:
· Networking/ building/ managing relationships with donors 

· Writing successful funding proposals and reports (narrative and financial)

5. Experience of maintaining grant management systems

6. Experience of a flexible approach to managing and prioritising a high workload and multiple tasks in a fast paced environment with tight deadlines


	20. Experience of working with people in remote sites/ at a distance

21. Experience of drawing up budgets

22. Experience of monitoring and reporting on projects funded by restricted donor funds



	Skills and knowledge
	7. Sound knowledge of institutional regional and international funding sources and trends

8. Excellent interpersonal, communication and networking skills, including the ability to develop and manage effective relationships with current and new donors
9. Demonstrable numeracy skills, including the ability to prepare and interpret financial information, and competence in spreadsheet accounting 

10. Good team-building skills and consensus led approach to work

11. Excellent organisational and time management skills, with ability to work on own initiative, prioritise and meet deadlines

12. Excellent attention to detail, accuracy, ability to assimilate and analyse information quickly

13. Flexibility, problem solving skills and ability to adapt to a changing  and resource poor environment, to approach work with energy and a positive, constructive attitude

14. Excellent oral and written skills in English 
15. Computer literacy 


	23. Excellent financial and budgetary management skills

24. Experience of working in the  Horn of Africa/ Middle East region

25. Knowledge of one or more of Progressio’s areas of work (eg governance, environment, HIV and AIDS)

26. Arabic/ Somali language skills 

27. Good grasp of gender analysis and dynamics



	Other 

	16. Personal commitment to learn basic Somali and basic Arabic

16. Strong personal commitment to Progressio’s vision, values and goals, and ability to put them in to practice

17. Cultural sensitivity in an Islamic setting and the ability to work as a member of a multicultural team spread across different countries

18. Willingness to undertake road travel in the region (including Yemen, Somaliland and Kenya) for short stays, and to work outside office hours and during weekends


	28. Valid passport and driving licence 




THE LOCATION – SOMALILAND 

This post is based in Hargeisa, the capital city of Somaliland (NW Somalia), which has a growing population of around 300,000 inhabitants. Hargeisa bore the brunt of the war with Siad Barre between 1988 - 1990 when many homes and buildings were bombed, destroyed and looted. Today, despite much reconstruction work in Hargeisa, the signs of the war are still visible.

Hargeisa is situated at a reasonably high altitude and enjoys a pleasant temperate climate with two annual rainy seasons. The water supply is good and most homes are connected to main running water. Private generators normally supply electricity, although as rehabilitation work progresses an increasing number of homes are connected to 24-hour electricity supplies. International and local communications by telephone and fax are good and Internet and email services are available. Postal service and banking facilities operate from Djibouti. All basic food commodities are available in Hargeisa along with a wide variety of imported goods and items from the Gulf and neighbouring countries. In accordance with Islamic custom, alcohol is not sold in Somaliland.

Security has greatly improved in Somaliland in general, and in Hargeisa in particular. Across the country, former militias have been disarmed, retrained and incorporated into the national army and police force. Road travel is possible to most regions of the country. At the time of writing this job description, there were no indications of major security concerns within Somaliland.

TERMS AND CONDITIONS

· Full time, two-year contract, with the possibility to extend beyond this period, subject to the availability of funds. 

· The selected candidate will have a three-month probationary period. If this period is successfully completed s/ he will be confirmed in post for remainder of the two-year contract.

· A salary of USD$2,000 gross per month (paid directly in Somaliland), which is paid monthly in arrears, and from which Progressio Somaliland will be responsible for complying and making deductions as necessary in accordance with local labour law.

· Pre-departure grant of £806 (for non-residents of Somaliland).

· Accommodation, return airfares (at the beginning and end of the two-year contract), and accident and emergency insurance cover will be provided for non-residents of Somaliland.

· The post holder will be entitled to four weeks paid holiday per year, plus paid rest and recuperation (not applicable to nationals), and national public holidays as relevant in Somaliland.

· Normal office hours in Somaliland are from 08.00 am to 15.30 pm, five days per week (Friday and Saturday are the weekend). Some additional hours may be needed during field trips and other specific activities. Time off in lieu of overtime worked can be taken with agreement.

· Provision of accident and emergency insurance.
· Training and briefings provided.

Please note that for this post we are unable to consider candidates with an accompanying partner and/ or dependant children. 
HOW TO APPLY


	It is essential that you complete Progressio’s application form in full, as very specific information is required and will be used to decide whether or not you will be short-listed for an interview.

For further information and an application form visit www.progressio.org.uk/jobs 
Closing date: 9 October 2011          Interviews: Mid to late October 2011 
Please return the completed application form to: Recruitment@progressio.org.uk



- - - September 2011 - - -
� For further information on how we are funded see: �HYPERLINK "http://www.progressio.org.uk/content/how-we-are-funded"�http://www.progressio.org.uk/content/how-we-are-funded�
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