Guidance for making videos
Videos are a great way of sharing your experience and creating engaging material that can be used for marketing and to showcase your work or activity. We encourage you to make short videos, however we have some advice on what works well.

Tips:

· Speak using your voice, rather than taken on the official voice of Progressio

· Talk about your experience and what you’re doing on your project

· Try to set what you’re showing in context, eg. if you’re celebrating an International Day explain the background
· Include the voices of as many people as possible, these could be friends, colleagues, event attendees

· Think through your content – it there a story you want to tell, is it a logical sequence?

· Do your photos and video clips match and word or statements?

· Include a link to the Progressio Act page
· Make short videos – it’s generally better to have two or three videos of 2-5 mins than one of 15-20 mins. 

· Be aware of using well-known music on your videos, as legally you should have permission. You can find music in the free audio library.
· What to do with your video once it’s made? Feel free to promote your video on your own social media channels but you can also send it to us to put up on the Progressio Youtube channel. 

A free progamme you can download and use is Windows Movie Maker. Here is a very basic “how to guide”:
Windows Movie Maker – How to guide:

· On the Desktop, create a folder. Name the folder as your name. Drag and drop the clips / photos you wish to use from your USB stick into your folder on the Desktop

· In Windows Movie Maker, first save your project – File> Save Project As
· Name the project as your name (or names if you are working with a partner)

· To get started, first import the clips / photos you wish to edit (you may have to do this one file at a time). In the Movie Tasks column on the left hand side, select Import Video / Import Picture. Find the clips / photos on your USB stick

· Click on the desired clip / image, and click Import
· You will see the imported clip / photo will appear in the Collection (middle panel) window. Double click on the clip / photo to see it play in the viewer (right hand side)

· Drag and drop the clips / photos you want into the Storyboard (bottom of the screen)

· You can move the clips / photos into the order you want, by dragging and dropping the clip / photo into the desired order. The program will automatically adjust the clips so that they follow sync

· Next, click Show Timeline
· To enlarge or decrease the size of the Timeline, click on the magnifying glasses with + and –

· On the left hand side, you will see a + next to Video. Click on the +. This will allow you to see the audio that goes with the clips. If you do not want the audio to play from the selected clips, right click on top of the audio clip and select Mute
· To import music: click on Import audio or music in the Movie Tasks column. Select a piece of music from the “Progressio Music” folder on the Desktop
· Drag and drop the audio file into Audio/Music section on the Timeline
· You can then try editing your clips in time with the music. In the Video section of the Timeline, you can lengthen or shorten your clips. Click on the clip you want to edit. Move the cursor to the right or left of the clip. You will see two red arrows appear. With the left side of the mouse, hold down the red arrows and move to the desired length

· To fade each clip into each other: Select the clip you want to merge and drag it a little bit over the clip to the left

· To add different transitions: click on Show Storyboard, then View video transitions in Movie Tasks. Double click on effect to view it. Then drag the desired video transition and drop it between two video clips on the storyboard

· To add a video effect: select View video effects in Movie Tasks. Double click on the effect to view it. Drag the desired video effect and drop it on the clip you want to add the effect to

· To add titles: select Make titles or credits. Select the type of title you want to create (beginning titles, credits etc). You can change the title animation, text, font and colour by clicking on the Options. The program will automatically insert the titles in the right position

· To fade audio in / out: Click Show Timeline. Right click on the Audio/Music. Select Fade In / Out
· To fade a clip to black: In the Timeline, select the clip you want to fade out. Right click and select Fade out
